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YE Docunent for Peri od-End
Esti mates for Revenue

Period-end estimates for revenue are recognized and recorded at the end
of each accounting period for revenue incurred during the period, and
not yet reflected in the accounting data. Estimates for revenue are
recorded at the end of each month and fiscal year, with an automatic
reversal of the estimate in the following month.

For manually entered estimates, an FFIS Standard Voucher document is
used to record the entry. Month-end estimates and year-end estimates
are recorded with a YE document (clone of an SV).

GIPSA field offices will continue to
process their estimates as they do now.
O WESB will enter all period-end estimates.




Create YE Docunment for Peri od-End
Esti mates for Revenue

YE header To record a period-end estimate for revenue, you must create an YE
screen document. Below is an example of an YE document header screen, with
required fields numbered.

COMMND: DOCID: 1 06/ 27/ 00 17: 24: 00
STATUS: BATI D: SEC2:
H-
STANDARD VOUCHER DOCUNENT
SV DATE: ACCOUNTI NG PERI OD: 2
ACTI ON: EXPENSE(E), REVENUE(R), GL(G), BUDGET(B): 3
BUDGET FYS: FUND:
REVERSAL PERI OD: 4
COMMENT: BUDGET OVERRI DE | ND:
REF TRANS I D :

DOCUMENT TOTAL : 5

DESCRI PTI ON:




YE header
screen
required
fields

Create YE Document for Peri od-End

Estinates for

Revenue, conti nued

The table below shows required fields for the YE document header screen
for period-end estimates for revenue:

# Field Dat a
1 DOCI D Trans Code YE for period-end
estimate
SEC1 Code See Appendix |:

A PSA' s Accounts
Recei vabl e SEC1 Codes

Docurent # See Appendi x H

G PSA' s Accounts
Recei vabl e Docunent
Numberi ng Schene

2 | ACCOUNTI NG PERI GD

Accounting Period (fiscal month WM
fiscal year YY)

3 | EXPENSE (E),
REVENUE |, G (O,
BUDGET ( B)

R (for revenue)

4 REVERSAL PERI OD

Accounting period in which the reversal
shoul d take place (MM YY)

5 DOCUMENT TOTAL

Esti mat e anmount
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Create YE Document for Peri od-End
Esti mates for Revenue, conti nued

To enter an YE document header screen for estimates, follow the steps

below:
Step Action

1 FROM A TABLE: FROM W THI N A DOCUMENT:
Type L in ACTION of a table. Type NEWin COMMND of a
I'n TABLEID type VYE. docurrent .
Press the spacebar twice to Tab to DO D, and type YE
cl ear renmining data. Tab to the next field, and

type in the SECL code (See

Press Fnter. . Appendi x |: G PSA' s
Tab twice to the field Accounts Receivabl e SEC1
following the YE, and type Codes) .
the SEC1 code (See Appendi x
I: G PSA' s Accounts
Recei vabl e SEC1 Codes).

2 Tab to the next field, and use the document nunbering
scheme to generate the docunment nunber. (See Appendix H
G PSA' s Accounts Recei vabl e Docunent Nunbering Schene.)

3 Press Enter.

4 Tab to ACCOUNTI NG PERI OD, and type in the accounting
period (fiscal month MM fiscal year YY).

5 Tab to EXPENSE (E), REVENUE R GL (G, BUDGET (B), and
type R

6 Tab to REVERSAL PERI 0D, and type the accounting period (MV
YY) in which the reversal should take place

7 Tab to DOCUMENT TOTAL, and type the period-end estinate
anount .

8 Press Enter, and the YE |line screen appears

9 Fill inthe line screen fields. (Steps detailed in next

segnent of this section.)




Create YE Document for Peri od-End
Esti mates for Revenue, conti nued

YE line Below is an example of an YE document line screen, with required fields
screen numbered:
COMVND: DOCI D: 06/ 27/ 00 17: 24: 42
STATUS: BATI D: SEC2: 001- 001 OF 002
01-
LI NE NUMBER 1 TRANS TYPE: 2 EXP/ REV/ GL/ BUD:
BUDGET FYS: FUND: DI VI SI ON:
BUDGET ORG SUB: COST ORG SUB: PGM 3
BOC/ REV SOURCE: 4  SUB BOC/ SUB SRCE: JOB: RPTG:
CLOSED BFYS: CLOSED FUND:
VENDOR: 5 A NAME: QUANT:
SCHD FI SC YR SCHD CAT: SCHD TYP: SCHD NO.
D.O: GUEST SYMBOL:
REF TRAN | D: DOC TYP:  AGREE #: ADV:
I N\VOI CE NO | N\VOI CE DATE: I N\VOI CE LI NE:
AMOUNT: 6 | NC/ DEC | ND: ACC DATE: OBL FY:
DESCRI PTION: 7 TREAS NO.
YE |ine The table below shows required fields for the YE document line screen for
screen’s period-end estimates for revenue:
required
fields

# Field

Dat a

1 LI NE NUMBER

Li ne nunber from001 to 999

2 TRANS TYPE

FS

3 PGM

Managenent code (accounting code)

4 BOC/ REV SOQURCE

0100

5 VENDOR Vendor code (applicant nunber) from
the VEND tabl e
6 AMOUNT Li ne anount

7 DESCRI PTI ON

Description to identify the estimate




Enter YE
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Create YE Document for Peri od-End

Esti mates for Revenue, conti nued
To enter an YE document line screen for estimates, follow the steps
below:
Step Acti on
1 Type a different 3-digit nunber for each line from 001 to 999
in LI NE NUVBER.
2 In the TRANS TYPE field type FS.
3 Tab to PGM and type in the nmanagenent code from PGWI.
4 Tab to BOC/ REV SOURCE, and type 0100.
5 Tab to VENDOR, and type the vendor code (applicant nunber).
Not e: A m scel | aneous vendor code may be used if applicable.
Type:
- M SCFED for governnment vendors
- M SCNONFED for commercial vendors
6 Tab to AMOUNT, and type in the period-end estimate anmount.
7 Tab to DESCRIPTION, and type in an appropriate description
based on of fice requirenents.
8 Press Enter. A new YE line screen appears. Repeat Steps 1
through 8, as necessary.
To create an additional line by copying an existing line...
9 Locate the line that you want to copy.
10 Press Hone key.
11 Type NLC i n COVIVND.
12 Pl ace your cursor anywhere in the line that you want to copy.
13 Press Enter.
FFI'S copies the entire line and places it after the |ine where
your cursor is |ocated.
14 Modi fy the appropriate fields in the new line as needed.
To check for errors and process...
15 Press Home key, and type E in COMVND.
16 Press Enter to edit the docunent.
If there are error nmessages at the bottom of the screen,
docunent status is REIJCT, if no errors the status is PENDI.




Create YE Document for Peri od-End
Esti mates for Revenue, conti nued

Step Acti on
17 If there are no error nmessages at the bottom of the screen,
cl ose the docunent, and have a person with approval authority
open the docunent, reviewit, type Ain COMWND, and press
Enter to approve the docunent.
18 The person who approves the document will be able to type Rin

COMWWND and press Enter to run the docunent.

If there are error nessages at the bottom of the screen,
docunent status is REIJCT, if no errors the status is ACCPT.




